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By-Laws for the Second Division Knights Templar of OHIO

ARTICLE I - Mission

This organization shall be known as The Knights Templar Council for Templar Advancement of the Second Templar Division of Ohio, as determined by the Grand Commandery of Ohio.

Mission: To promote, advance, and elevate the attributes of Chivalric Masonry and foster Knight Templar activities in which the Commanderies of the Second Templar Division of Ohio have a common interest.

Article II – Membership

Section 1:  The membership of this Council shall consist of all members of the Commanderies of the Second Division of Ohio.  The Grand Commander of the Grand Commandery of Knights Templar of Ohio shall be an ex officio of this Council and shall be invited to preside when present.

Section 2:  Qualifications for Membership:   Any member of the Commanderies in the Second Division of the Grand Commandery Knights Templar of Ohio is a member of this Council.  Any active line officer of the Grand Commandery or a Past Grand Commander from this Division shall become a member of this Council by virtue of his office immediately upon becoming such an active line officer of the Grand Commandery Officer or a Past Grand Commander. 

Article III – Officers

Section 1:  The Officers of this Council shall consist of a President, 1st Vice President, 2nd Vice President, Chaplain, Treasurer, and Recorder.  The progressive Officer line of this Council shall begin at the Chaplain station.  The duties of these Officers are described in Article IX. 

Section 2: The Officers shall be elected annually by ballot at the Stated Meeting in June of each year, and shall be installed into office at that meeting.  A majority of all votes cast shall be necessary for an
election.  All officers must be elected from the membership of the Council.  
Section 2:  Term of Office shall be for one year.  In the event that a replacement is not elected or installed, the incumbent will remain in office until a replacement is elected and installed. It is the prerogative of the membership to elect whomsoever it feels is best fitted to discharge the duties of the Office to be filled. Such election does not carry with it any intimation or guarantee of advancement by election to the next higher Office.  
Section 3:  The President shall, at the time of his installation, appoint such committees as the members of this Council shall deem necessary for the conduct of the activities of the Council.  These committees shall serve a term of one year or until released by the President.

Article IV – Meetings

Section 1:  The regular meeting of this Council shall be held at the places and times designated by the President, Executive Officer, or the Grand Commander.  Five (5) regular meetings shall be called during each Templar year.

Section 2:  Special Meetings may be called at any time by the President, Executive Officer, the Grand Commander, or upon receipt of a request for the same from four (4) Commanderies of this Division.  Due notice of such a Special Meeting shall be mailed to each Commandery of this Council and state the object for which the Special Meeting has been called.  

Article V - Order of Business

The order of business shall be as follows:

1.  Prayer
2.  Pledge to Flag
3.  Welcome and Thanks
4.  Introductions
5.  Roll Call
6.  Reading and approval of Minutes
7.  Bills 
8.  Treasurers Report
9.  Reports of Committees
10. Unfinished business
11. New Business
12. Communications
13. Orders of the Day
14. Election of Officers
15. Installation of Officers
16. Announcements
17. Adjournment

Article VI - Amendment of By-Laws

No alteration nor amendment of these By-Laws shall be made unless the same be proposed in writing at a regular meeting of this Council, when it shall be entered upon the minutes, and lie over to the next regular meeting, when it shall require the sanction of three-fourths of the members present for its adoption.

Article VII – Depository

The depository for the funds of this Council shall be selected by a majority vote of the members present at a regular meeting of the Council, and any orders drawn thereon be signed by the Treasurer, and that the Treasurer provide a suitable bond in an amount to be fixed and paid for by this Council.
Article VIII – Dues

The CTA dues shall be twenty-five cents per member.  The Secretary will bill the respective Commanderies for the proper amount.

Article IX – Duties of Officers at Meetings

Section 1: President:  The duties of the President shall be to:

· Preside at all meetings of the Council, enforce the constitution, by-laws and rules of the Council, and call the Council to order, announce its business, sustain order, explain and decide questions of order, appoint all committees not otherwise provided for, recognize speakers, submit  motions, put to a vote all questions regularly moved, announce the results and sign all official documents.  
· Ensure that registration cards will be available for CTA meetings and the annual inspections for each of the Commanderies in the Division, and to track attendance and points earned by each Commandery for the CTA Traveling Knight Award. 
· Create and maintain introduction cards for each Commandery Officer and Past Commander in the 2nd Division, and for Distinguished Visitors.  

· Introduce Junior Officers at Inspections, or appoint a CTA Officer to do so.

· Aid and assist the Deputy Division Commander in completing the Grand Warder Report at Inspections.  
· Coordinate the inventory and management of the 2nd Division Hospitality Suite at Grand Commandery.

· Perform other such duties as requested by the Division Executive and/or the Deputy Division Commander.


Section 2: 1st Vice President:  The duty of the 1st Vice President is to assist the President in his duties and in his absence to preside, and perform other such duties as requested by the President, Division Executive and/or the Deputy Division Commander.
Section 3: 2nd Vice President:   The duty of the 2nd Vice President is to assist the President and the 1st Vice President in their duties and in the absence of both to preside, and perform other such duties as requested by the President, Division Executive and/or the Deputy Division Commander.

Section 4:  Chaplain:  To offer up prayers to Deity, and perform other such duties as requested by the President, Division Executive and/or the Deputy Division Commander.  At Inspections the Chaplain may be called upon to assist with registrations and introductions.  
Section 5: Treasurer:  The duty of the Treasurer shall be to receive all moneys of the Council, deposit them immediately with the Depository designated by the Council and disburse the same, by vote of
the Council, keep a true account of receipts and disbursements and exhibit a statement of such, annually at the stated meeting in June, and when required by the Council.

Section 6: Recorder:  The duty of the Recorder to make a true record of the Proceedings of the
Council, write all letters, call the roll for attendance and votes, read the minutes of previous meetings, read all communications and documents of the Council, keep committees informed of their work, sign all and be responsible for all papers belonging to the Council.

Adopted on the 28 day of June, 2009

_____________________                          ______________________                        __________________
S.K. Richard Ganion


S.K. John Christman


S.K. Dennis Hughes, KCT
2nd Division CTA



Deputy Division Commander

Division Executive
2nd Division


Council for Templar Advancement (CTA)








